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ANNEXURE:

Guidelines for TNA 2024-25

Guidelines to complex HMs on TNA first phase:

1. Go through the framing of the meeting and Focus Group Discussion
questions in detail.

2. Ensure all teachers were given prior information about the meeting
and allocate 2 hours for the FGD.

3. Take a printout of the questionnaire sheet to take it along with you
to the interview.

4. Group size should be between 8 to 12 teachers with a combination
of primary and secondary teachers.

5. Ideally the group should be seated in a circle so that everyone can
see each other. Nominate one teacher as a note-taker.

6. Encourage all teachers to participate in the discussion.

7. During the discussion, ask follow-up questions and probing
questions to get more information if required.

8. Towards the end of the discussion, summarize in brief. Thank all the
participants for their valuable responses.

9. Take a group photo at the end.

10. All the responses should be submitted in the Survey CTO form.
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